
Charlotte County Libraries and History  
Collection Development Procedure 

2022 Revision 
Mission: 
The Charlotte County Libraries and History’s Collection Development Policy supports the mission to provide 
opportunities and experiences to enhance the quality of life through resources, programs, and services for the 
community and provide access to information for all. The library endorses the official documents of the American 
Library Association: ‘The Library Bill of Rights’ and subsequent interpretations, ‘The Freedom to Read Statement,’ and 
‘Freedom to View.’ 

Objectives: 
The primary goal of collection development is to provide current materials and information to meet the learning and 
recreation needs of our citizens. The library builds and maintains a patron driven collection by anticipating demand and 
identifying the needs of our community. The library regularly assesses the needs of the community using surveys, 
demographic data, and patron feedback.  

Responsibility of Selection: 
Selection of materials is delegated to members of the staff who are qualified by education, training, and job 
classification to perform this duty. Librarians use their subject knowledge and expertise in combination with the 
selection guidelines. The responsibility of the collection rests with the Division Manager. 

Selection Criteria: 
The following general criteria are used as a basis for material selection: 

• Public Demand 
• Current or anticipated community interest 
• Present or potential relevance to community needs 
• Positive critics’ and/or staff members’ reviews 
• Reputation and/or significance of author, illustrator, publisher, or producer 
• Literary or artistic merit 
• Accuracy and timeliness of content 
• Format durability appropriate to library use 
• Price and availability of funds 

Collection development at the Charlotte County Libraries and History division is founded on the principles of intellectual 
freedom and equal access for all to a broad spectrum of opinions and subject matters. Materials are not excluded from 
the collection because of their creators’ origin, background, or views, because they represent a particular aspect of life, 
or because they are frank in expression or deal with controversial subject matter.  Inclusion of an item does not 
constitute endorsement of its content by the library. 

The library recognizes its responsibility to serve as a repository of knowledge where everyone has access to materials 
that provide the opportunity to think and act independently and to make informed decisions.  Selection of materials for 
adults is not constrained by the possibility that children or young adults may be exposed to them.  Materials are not 
marked or labeled to show approval, disapproval, or judgment as to suitability of content for particular audiences. 
Responsibility for children’s use of the library collection rests with their parents, guardians, or caregivers.    

Gifts and Donations: 
Donated Items may be added to the collection if they are new works by local authors (donated by the author,) local 
history books not already in the collection, pristine copies of the new print bestsellers and DVD’s that still have holds 
and have the same ISBN/UPC as what is currently in the system. All other donations are dealt with in one of three ways: 



given to the Friends of the Library group for sale in the library bookstore; used in our outreach collections, which include 
but are not limited to, assisted living facilities, little libraries, shelters etc.; or recycled or disposed depending on 
condition, age, and material type. 

Collection Maintenance:  
The library continually monitors the use of the collection to ensure that the materials on the shelves are relevant to 
needs of the community and are in good condition. Titles that are superseded, outdated, physically worn, or no longer in 
demand are withdrawn on an ongoing basis. Decisions to withdraw items from the collection and replacement decisions 
are based on circulation statistics and the guidelines included in this document.  

Reconsideration:  
No item in the collection is to be removed based solely on an objection. Staff will explain the library’s position on 
intellectual freedom when an objection to an item is received. If the individual still objects, staff will ask them to fill out a 
‘Reconsideration of Material’ form. A professional committee will review the request in relation to the principles 
outlined in this policy and forward their recommendations to the Libraries & History Division Manager for a final 
decision.  The item will remain in the collection during the reconsideration process. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

The Charlotte County Libraries and History division has established a materials selection policy and a procedure for 
gathering input about particular items. Completion of this form is the first step in that procedure. If you wish to request 
reconsideration of a resource and are a Charlotte County resident, please return the completed form to any of our 
libraries. 

Please Note: Responsibility for children’s use of the library collection rests with their parents, guardians, or caregivers. 
Materials will be removed only if they do not meet the library’s selection policies and procedures. 

Date ___________________________________________________________ 
Name __________________________________________________________ 
Address ________________________________________________________ 
City ____________________________ State/Zip _______________________ 
Phone __________________________ Email __________________________ 

Library Card Number______________________________________________ 

Do you represent yourself? ____ Or an organization? ____ Name of Organization ___________________________ 

1. Resource on which you are commenting: 
___ Book (e-book) ___ Movie ___ Magazine ___ Audio Recording 
___ Digital Resource ___ Game ___ Newspaper ___ Other 

Title ________________________________________________________________________ 
Author/Producer _______________________________________________________________ 

2. What brought this resource to your attention? 
___________________________________________________________ 

3. Have you examined the entire resource? If not, what sections did you review? 
___________________________________________________________ 

4. What concerns you about the resource? 
___________________________________________________________ 

6. What action are you requesting the committee consider? 
___________________________________________________________ 
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